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¢ drocC BO - OaxanaBpuar no HaIpaBJIeHHIO MOArOTOBKH
44.03.01 INenarornyeckoe obpasoBaHUe, YTBEPKAEHHBIM TpHKa30oM MHHUCTEPCTBA
obpazoBanuss M Hayku Poccuiickoit ®eznepauun ot 22.02.2018 Ne 121,
ITpodeccronanbHbIM cTaHaapTOM, yTBepxKaAeHHbIM [Ipukazom Munucrepersa Tpyaa
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CTpykTypa u cojep:KaHue Y4eOHOUH TUCUUIIHHBI

1. Hean u 3axa4u yueOHO# JUCHMILTHHBI

enu n3ydeHHs] TUCLUIUIMHBL: OOECIIEUUTh OOYYaroIIMXCS TEOPETHUYECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUAX, CTPYKType M MHOrooOpasuu
JOKYMEHTOB, HUX KIacCU(UKALMU, METOJaXx U CHoco0ax JTOKyMEHTHPOBAHMS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCIIOJIb30BAaHUSI JIOKYMEHTOB B JESATEIBHOCTH O0pa3oBaTENbHOM OpraHU3aluu;
copMUPOBATH HABBIKU JIEJIOBOM KOMMYHHMKAIIMHM B YCTHOM U MUCbMEHHOU opMme Ha
PYCCKOM  sI3bIK€, HABBIKM COCTAaBJICHHUA U O(QOPMIICHHUS PAa3IWYHBIX BHUIOB
JIOKYMEHTOB.

3ajaun: MO3HAKOMUTH C OCHOBHBIMU MOHSTHSMU B 00JIACTH AEJIONPOU3BOICTBA
00pa30oBaTeIbHON OpPraHU3alyy; OCBOUTh METOJBI U CHOCOOBI TOKYMEHTHPOBAHUS;
U3YYUTh CTPYKTYpPY JOKYMEHTa M HOPMATHUBHbIE TpeOOBaHUS K O(OPMIICHUIO
PEKBU3UTOB JIOKYMEHTOB; C(OpPMHpPOBaTH OCHOBHBIE IPAKTUYECKUE HABBIKH,
HEOOXOJUMBIE [UIsl COCTaBICHHMS M O(OPMIICHUS pPa3IMYHBIX BUJOB JIOKYMEHTOB,
UCIOJIb3YEMBIX B I€ATEIBHOCTH 00pa30BaTEeIbHON OpraHU3aliy.

2. MecTo aucuuniaudbl B cTpykrype OIIOII

VYuebnasa gucuumuinHa «J{oKyMeHTOOOOpOT 00pa3oBaTEIBLHON OpraHU3aIuu»
BXOJAUT B YacTh, (HOPMUPYEMYIO YyYaCTHHUKAMU OOpa30BaTEIbHBIX OTHOIICHUH,
JTUCLUUIUIMH MOJITOTOBKH CTYJICHTOB.

Heo0xoauMbIMH yCIIOBUSIMU /ISl OCBOCHUSI YUEOHOM NUCIIUTUIMHBI SIBJISTFOTCSI:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJaX U TUIAX JOKYMEHTOB,
JIOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 pPa3BUTHS;

yMeHUs1 0000IIeHHS y4eOHOTO MaTepHalia U JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIMU B YCTHOW U TUCBMEHHOM (hopMme.

ConepxaHue  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOJOJIKEHHUEM
COAEPKAHUS JUCUMIUIUHBI «PyCCKH SA3BIK U KyJIbTypa PEYN» U CIIYKUT OCHOBOM ISl
JATbHEHIIEr0 OCBOEHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUaTUBHOW YacCTH Y4EOHOTO
TJIaHa.

3. [lepeyeHnb IUIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO JAUCIHUILINHE
(M0O1yJ110), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHNSI KOMIIETEHIIM I

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
JAOCTH/KECHHUS AUCHUILINHE
YHUBEpcalbHbIE
YK-4 YK-4.1 3Haer: OpraHU3aLHI0
Crniocoben ocymecTBIATh | OCyIIECTBISET JENOBYIO | JOKYMEHTOO0OpOoTa 00pa3zoBaTeabHOM
JIEJIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHKAIIUIO B | OpraHu3alnu; CBOWCTBA, (QYHKIUU U
YCTHOM M TNHUCHMEHHOM | yCTHOM M THCbMEHHOHM | IPU3HAKU JOKYMEHTa; CIOCOOBl U
(dopMax Ha rocylapCcTBEHHOM | (hopmax Ha | CpeacTBa JOKyMEHTHPOBAHMS;
A3BIKE Poccuiickoii | rocy1apCTBEHHOM SI3bIKE | KIACCHU(HUKAIMIO BHJIOB JOKYMEHTOB;
®denepaunn u | Poccuiickoit @denepanun | CTPYKTYpy JIOKYMEHTOB u
MHOCTPaHHOM(bIX) sI3bIKe(ax) HOpPMATUBHbIE TpeOOBaHHS K UX




COCTaBJICHHIO U O(OPMIICHHIO.

YMmeer: cocTaBisATh M OQOPMIIATH
JOKYMEHTBI, (YHKIMOHUPYIOIIAE B
JIOKyMEHTO000OpoTe 00pa3oBaTEeIbLHOMN
OpraHu3aliii, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSIMH,
B TOM qHCIIe UCTIOJB3Ys
HHGOPMAIIMOHHBIC TEXHOJIOTHH.
Brnanmeer HaBBIKaMH: COCTAaBIICHHS |
opopMIICHHUS ~ PA3IMYHBIX  BHJIOB
JIOKYMEHTOB TPATUIIHOHHBIM
crocoboM W B DIJIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIUI B
YCTHOH W TMChMEHHOW Qopme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHBI

4.1. O0beM yueOHOM TUCHMILIMHBI H BUbI Y4e0H0Il padoThl

O0BLeM YacoB / 3a4eTHBIX ¢INHUII
Bun yueOHoii padoThl Ounast opma Ouno-3a04Has dopma /
3aounas popma
OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
OO0s3aTesqibHAs  ayIMTOPHAs HArpyska 24 3
(Bcero 4yacoB), B TOM YucJe:
Jlexkunn 8 2
CeMUHapCKu 3aHATUS — —
ITpakTHueckue 3aHsTH 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBOM NpOEKT — —
Hpyrue ¢opmbl oOpraHuzaluu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBUJyaJIbHbIE 3aHATHUS, KOHCYJIbTAllUU
M 1p.)
CamocrositeibHast  padora  cTyaeHTa 44 60
(Bcero yacon)
dopma aTTecTalnuu 3a4er 3ayer

4.2. Conep:kanue pa3aesioB JUCHHUILIMHBI

Tema 1. Teoperuxo-npaBoBbie U HOPMATHBHbIE OCHOBBI
JOKYMEHTAIMOHHOI0 o0ecne4yeHusl yIpaBJIeHUsl.

JlokymeHT kak HocutTenb uHbopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKYMEHTAITMOHHOTO OOecIeueHus YIpaBlieHUs. 3aKOHOJaTeIbHAss U HOPMATHUBHO-
MeToauueckas 0a3a JOKYMEHTAlMOHHOro oOecrniedeHusi ymnpasieHus. DyHKUUU
nokymeHnTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTUPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIICHHIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIM cTaHgapT



Poccuiickoit  ®enepauuu I'OCT P 7.0.97-2016. Cucrema crTaHgapToB 1O
uHpopMaluy, OUOIMOTEYHOMY M  HM3JATeNbCKOMy Jeny. OpraHus3alloHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMeHTalUK B 00pa30BaTeNIbHON OpraHu3aluy.

Tema 3. CucreMa OpraHM3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonsble JoKyMeHTbl cucteMbl OPJ[. OOmast xapakrepucTuka u
Ha3HauYe€HHE JOKyMeHTOB. IloAaroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmiasi xapakrepucTuka u
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBHI, CTPYKTypa TEKCTa M MpaBHia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIECHMS, IPUKAa3bl,
PacCIOpsKEHHUS], PELIECHUS], HHCTPYKLIHH.

NupopmanmoHHoO-cipaBoyHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buibl MH(pOpManMOHHO-CIPaBOYHBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUSI.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysip neiaoBoro nuckMa. OcoOeHHOCTH O(pUIIHATIBHO-
JICJIOBOTO CTHUJISI COCTABJICHUSI TEKCTa JIEJIOBOrO MHUChbMa. Bujpl ciy:KeOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEpenucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranu3zanust AOKYMEHT0000pOoTA o0pa3oBaTeIbHOM
OpraHu3aluu.

@opMbl  opraHu3anuMud  paboTel ¢  JOKyMEeHTamMHu. J{oKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok oO0pa®OTKM BXOIAUIMX JTOKYMEHTOB. Peructpanms
nokyMeHTOB. [lopsimok 00paboTKM HCXOAAImMX AOKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO6paboTka Aen Jisl MOCIEAYIONIEro XPaHEHUSI.

4.3. Jlekuuu
O0BLeM yacoB
Ne OuHo-3204HAast
HaumMeHoBaHMe TeMbI
n/n Ounas ¢popma ¢opma /

3a04Has popma

4 cemecTp / 5 TpUMeCTp
TeopeTuko-paBoBele U  HOPMAaTHUBHBIE  OCHOBBI
JOKYMEHTAITMOHHOTO 00ECTICYeHHS YIIPaBICHUS 2
CranyapTuzanus npouecca JOKYMEHTHPOBAaHUS
Cucrema OpTaHU3aIMOHHO-PACTIOPSAUTEITEHOM
JOKYMEHTAIIH
JlenoBoe MuchMO Kak OCHOBHOW BUJI TIEPEMTUCKHU
Opranuzanust JOKyMEHTOOOOpoTa 00pa3oBaTeNbHON
OpraHHM3aluH
Hroro:

B~ W N

R N N N




4.4. IlpakTHyeckue / CeMMHAPCKHUE 3aHATHS

O0BbeM yacoB

Ne OuHo-3204Hast
HanmeHoBaHMe TeMbl
n/n Ounas popma ¢popma /
3a04Has popma
4 cemectp / 5 TpuMeCTp
1 Teoperuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI )
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs yIpaBICHUS 2
5 | Cranpaptu3aiys npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TpUMECTp
3 Cucrema OpraHU3aIOHHO-PACTIOPSAUTEIHLHOM 6
JOKYMEHTaluu 2
4 | JlenoBoe MMCbMO Kak OCHOBHOM BHU/I NIEPEITUCKU 2
5 Opranuzanus JTOKyMEHTO0OOpoTa 00pa3oBaTeIIbLHON ) ’
OpraHu3aluu
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IMJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocrosiTesibHasi pad0Ta CTYIeHTOB
O0beM yacoB
Ne HaumenoBaHue Bua camocrositeqbHOM O4Ho-3204Hast
n/n pa3aeiia / TeMbl padoThbI Ounas ¢popma ¢opma /
3a04Has popMa
4 cemecTp / 5 TpUMeCTp
Teoperuko-mipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
| | ocHOBHI BBITIONHEHNE  [PAKTHYECKHX 3 16
JOKYMEHTAIMOHHOTO | 3aJIaHui
obecrniedeHus
yIpaBiICHUS
Crannmaptuzanus [TonroroBka K
5 | mporecca MPAaKTHUECKOMY 3aHSATHIO U 3 16
JTOKYMEHTUPOBAHUS BBIITOJTHCHUE TTPAKTUICCKUX
3a/IaHUI
4 cemecTp / 6 TpUMECTp
Cucrema [Moaroroska K
3 | OPraHM3aLMOHHO- MPAKTHUECKOMY 3aHATHIO W 10 10
paciopsANTEIbHOM BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAIlN! 3aJlaHui
HenoBoe mucbMo kKak | [ToaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO W 3 3
MIePETHCKU BBITIOJTHEHHE TPAKTUIECKUX
3aIaHui
Opranuzanus [ToaroroBka K
5 JIOKYMEHTO000poTa MIPAaKTHYECKOMY 3aHSATHIO U 10 10
o0Opa3oBaTenbHOI BBITIOJTHEHUE TPAKTUIECKUX
OpraHu3alu 3aIaHuI
Hroro: 44 60




4.7. KypcoBbie pa6boThi
Y4eOHBIM JIAHOM HE MPEyCMOTPEHBI.

5. MeToanueckoe odecredeHue, 00pazoBarejibHble TEXHOJIOTHNU

[IpenonaBaHue IUCUUILIMHBI BEAETCS C MPUMEHEHUEM CIEAYIOIIHMX BHUOB
00pa3oBaTeIbHBIX TEXHOJIOTHH:

— TPaJAUIMOHHBIE METO/Ibl O0YUCHHUS: JTCKIIUH, PAKTUYECKUE 3aHSITUS;

— nHGOPMAITOHHBIE TE€XHOJIOTUU: HCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, OJICKTPOHHBIX OWOIMOTEK TMpU TOATOTOBKE K
MPAKTUYECKUM 3aHSTHUSIM;

— UHTEPAKTUBHBIC TEXHOJOTHH: MO3TOBOM IITypM, paboTa B MaJlbIX TIpyIIax.
B pamkax  gaHHOWl  0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3aluyd y4yeOHOTro Mpoliecca SBUIKUCH: YIPAKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJCHTOB, BBICTYIUICHHUS Ha TMPAKTUYECKUX 3aHATHUSIX, IOATOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIAHBI.

Texkymiast aTrecTanusi CTyACHTOB NPOU3BOAUTCS B JUCKPETHHIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMi), BEIYIIUMH MPAKTUUECKUE 3aHSATHUS
M0 AUCIUILIMHE B CIEAYIOMUX (HopMax:

—BBITIOJITHCHHUE NMUCHbMEHHBIX JIOMAITHUX 3aaHUM;

—CaMOCTOSITEIIbHOE KOHCIIEKTHPOBAHNE JTUTEPATYPHI U €€ aHAIIN3,;

—BBICTYIUICHUE HA TTPAKTUYCCKUX 3aHATHSIX;

—TIMCbMEHHBIC OTBETHI HA KOHTPOJLHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJb IO pPe3yJibTaTaM OCBOCHUS JTUCIHATLIAHBI
MPOXOJUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHMBaHMS YUY€OHBIX JOCTHXKEHUN CTYICHTOB, OIIEHOYHBIE CPEJICTBA
npeCcTaBieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. YueOHO-MeTOAN4YeCKOe M NMPOrpaMMHO-UH(pOPMALIMOHHOE o0ecnevyeHHne

TUCHUNITIHHBI

a) OCHOBHAs JUTEepaTypa:

1. JoxymenTanmonHoe obecnieuenue ynpanienus : yueoHuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'opb6aué, O. A. MyxametmmmHa. — M. : KOHUTU-JJAHA,
2023. — 391 c. — Tekcer : anexTponnbii // Ludposoit obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpareHus:
13.01.2025). — PexxuM moctyna: Ajisi aBTOpU3. MTOIB30BATEIICH.

2. Ky3uneno, W.H. JlemompousBojacTBO : y4eOHO-CIpaBOYHOE mocooue /
. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : sneKTpoHHBIN //
[Mudposoit o0pa3oBaTenbHBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINEH.

3. [laBnoBa, P. C. JlokymeHTallMOHHOE OOecreueHue yrpaBieHus /



P. C.IlaBmoBa. — 2-¢ wm3xm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
ANEKTpOHHBIN //  JlaHb :  2JeKTpoHHO-OMOmMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara ob6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

0) JOTOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymenTanmonHoe oOecrieueHue yrpaBjieHus : yueo.
nocobue / B. A. Apacinanosa. — 3-e u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — Tekcr: aneKkTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUYHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpaieHus:
13.01.2025). — Pexxum ioctyna: Jjisi aBTOPU3. MOJIb30BaTENCH.

2.Taneaxo, H. H. OcHoBbI gemompous3BojacTBa : y4eb. mocobme /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIass :
ANEKTpOHHO-OnOMMoTeuHas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. MOJIb30BATENECH.

3.TOCT P 7.0.97-2016. HauuonanbHbiii cTanaapT Poccuiickoit deaepanuu.
Cucrema cTaHgapToB Mo HH(OpMAIMH, OUOIMOTEUYHOMY U HM3JATEIBLCKOMY JETy.
OpraHu3aIMoOHHO-paclopsIUTEbHAS TOKyMeHTalua. TpeboBanus K o(QOpMIICHUIO
JOKYMEHTOB  [DnekTpoHHBI  pecypc] : yrB. Ilpuxazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_ doc LAW 216461 (mara oOparmieHus:
13.01.2025). — Pexum noctyna: CBOOOIHBIM.

4. JIoKyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. Moropnas. —
YensaOunck : YensiOMHCKUN rocyJapCTBEHHBIN MHCTUTYT KynbTyphl, 2015. — 116 ¢c. —
TekcT : anexTponHsiit // [{ludpooii oO6pazoarensubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

5. Eropos, B. II. [lokymeHTanmoHHOE€ OOECIEYECHUE  YIPABJICHHUS
HETOCYJapCTBEHHBIX OpPTraHM3alii B  YCJIOBHSX UU(PPOBON  SKOHOMHUKH /
B. II. EropoB, A. B. CounbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anektpoHHbli / Jlans : 31mekTpoHHO-OMONMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyMa: JUIsl aBTOPH3. MOJIb30BaTENECH.

6. JlJapponora, @M. Bb. Ilpaktukym TI0O  OpraHU3allUOHHOMY H
JOKYMEHTAIIMOHHOMY OOECIEUEHHIO JIEATEIbHOCTH OpraHu3aluu : y4yed. mocodue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Teker : snekTpoHHbld / Jlanb : 31neKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexum
JI0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

7. IlaBnoBa, P. C. [lokymeHTanimoHHOoe oOecrieueHune ympasieHus. JlemoBas
nepenucka / P. C. [TaBnoBa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — TekcT :
aNeKTpoHHbIN //  Jlanp @  27eKTpoHHO-OmOmmoteyHas  cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENCH.



8. [lerymxo, H. E. JlokyMeHTanmmoHHOE OOECTIeYeHUE YIPaBICHHS : y4eOHO-
Metoaudeckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
TekcT : snexkTpoHHbIN // JlaHb : s3JIeKTpOHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

O.IlpaBuiia JenONPOU3BOACTBA B TOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyMpaBJIeHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om PocapxuBa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pexum goctyna: CBOOOIHBIN.

10. IIlpumepHass HMHCTPYKLMS 1O JEJIONPOU3BOJACTBY B T'OCYHAPCTBEHHBIX
OpraHu3anuax [DIeKTpoHHBIM pecypc]| : yTB. mpukazoM Pocapxmsa ot 11.04.2018
No 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nata
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOOIHBIN.

B) IHTEpHET-pECypCHI:

1. JIyranckass pecnyOiauMKaHCKas yHUBEpcajbHasi HaydHas OuOamoTexa
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickas rocynapcTBeHHas OubOnuoTeka : [caiit]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas ou6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BC «Jlaub» [caiiT| : »nexkTpoHHass Oubnmoreka. — Pexum mpocryna:
https://e.lanbook.com.

8. MaTepunanbHO-TeXHHYECKOe o0ecnevyeHue M CHUMIJIMHbI

OcBoeHME NHUCHUIUIMHBI MPEANONaracT HCHOJb30BAHUE AKAJEMUYECKUX
ayIUTOpUiA  JUIsl  TPOBEACHUS  JICKUUOHHBIX M MPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JECUCTBYIOIIMM CAHUTAPHBIM U MPOTHUBOIOXKAPHBIM IPaBUJIAM U
HOpMaM.

AyIUTOpHOE  OCHAILlEHHWE: JIGKUMOHHAs  ayAauTopus, pabouee MecTo
IpernojiaBaresisi, OCHAIIEHHOE KOMIBIOTEpOM, pabouue MecTra CTYACHTOB,
KaHIIeJIIPCKOE OCHAIlIEHHE y4eOHOro mpolecca.

JIekuMOHHBIE ~ 3aHATHS:  MYJbTUMEIWKHAs  ayJuTOpUsA:  KOMIBIOTEp
MyJIbTUMEINA C MPUKIAJHBIM MNPOrPaMMHBIM OCHAILEHUEM: IPOEKTOP, KOJOHKH,
nporpaMmma JUisi pocMOTpa BHUAEO (DalIoB, TENEBU30p, MPE3CHTALUU MO TeMaM
JVCLUTUINHBI.

[IpakTrueckue 3aHATUS: KOMIIBIOTEPHBIN KJIACC, TPE3EHTAlMOHHAS TEXHUKA.

[IpenogaBanue IUCHUIUIMHBL MpPEeIyCMAaTPUBAET JOCTYH OOydYarommxcs K
AIEKTPOHHO-OMOIMOTEUHBIM CHUCTEMaM (DJIEKTPOHHBIM OubOnuoTekam) «JlaHby,
IPR SMART wu Kk »3JiekTpoHHOM HWHGOPMAIIMOHHO-00pAa30BaTEIbHOM  cpefie
YHUBEPCHUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

JIuna, noaTBep:KAAI0IIHNE
H3MeHeHne / JoMoJTHEHHe

3aBeayonuii
kadeapoi
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJAIHUCH)




